STEP 6: ENTER GRANT APPLICATION

Before you are able to enter the grant application, your agency’s Project Director must have:
1. Created the Application (Click the “Getting Started” button in the “Home” page in
OLGA, See Step 4: Create Application)
2. Assigned you as a User (Click the “Getting Started” button in “Home” page in
OLGA, See Step 5: Assign Users to Projects)

Step 1 - In the OLGA “Home"
page, click “"EGrAMS (OLGA)
Login”.

This action will display the
screen in Step 2.

{Z EGrAMS : Home - Wi

indows Internet Explorer

Step 2 - In the “Login Screen”:

Enter your User Name and
Password, then

Click the “OK” button.

This action will display the
screen in Step 3.
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Register Your Agency | If you would like to apply for a grant. and this is your first time to use OLGA. you should click on the
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Create User Profils
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Preject Director requests and user accounts for yvour agency.
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If you have any technical difficulties accessing the application. please contact the OHMVR
Grant & Cooperative
Agreements Didsion at (916) 324-4442 or at ohvinfo@parks.ca gov. Please include your full name and complete
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Step 3 - In the “Welcome
Screen™

Click “OLGA Menu” in the footer
of the “Welcome” screen.

This action will display the
screen in Step 4.

GrAMS : Welcome Screen - Windows Internet Explorer
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Timeout Left: 16 mins Date: Jan-08-10)|

Welcomk to the Online Grant Application (OLGA)

You may Negin using the application by selecting menu options from the top menu bar or the OLGA
Menu at th\bottom of each page.

If yeu wish to\iew or update your User Profile. please click here

If you have any Yroblem accessing the application. please contact the OHMVR Division at (916) 324
-4442 or at ohvirkg@parks.ca.gov. Please include your full name and complete telephone number
(with area code}
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Step 4 - In the “User Menu”
screen:

Click “Enter Grant Application”.

This action will display the
screen in Step 5.

This screen displays your
agency'’s Federal ID and
Agency Name and the projects
that were created / initiated by
your agency’s Project Director.
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= EGrAMS : Grant Application Entry - Windows Internet Explorer =
Step 5 — In the “Grant QO+ (B s loT
1 1 1] Fle Edit Yew Favortes Tools Help
Appllcatlon/ Eg?ry screen you « [P
may enter / edit your grant T~ e B
application % 4 ﬁ## éwa Mot Veércﬁ Roreatin :
pp ) » ¥ GRANTSANDCOOPERATNEAGREEMENTS PROGRAM= DY, =
H “wy ”  Grant Application Entry 0“
Click on the “Title” of the 'Sus.  © open Ol
£ i 1 “Program: X [] Grants and Cooperative Agreements Pragram -
General App“catlon . AZengw ;;::5?799 zHVtAdve:tErE: = — —
Requirements” or the specific Proec: =
project you wish to work on. = = *
Category Reference Project Title Status  Errors Validate Submit
0 General Application Requirements APP-W ]
On Selectlon the System Wl" G09-0499-R01 R Restoration - South Winds Area APP-W 0
. . . . G09-04-99-301 8 Education & Safety - Education - Trail Maps APP-P ]
dISplay a SmeISSIOn remlndel’ G09-04-99-502 5 Education & Safety - Safety - Search and Rescue APP-P 0
as displayed below. Click “OK”
Message from webpage x| L
ﬁ Prelminary Submission deadine date : 03/01/2010 11:59:00 PM
C=) 1
@ Internet 4 - 0% - »
This action will display a screen
similar to that in Step 6
(depending on which project is
selected).
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H (@ Save] [@Save s | (=l validate | [E ] [#@roF] [Bcopy | ®
performing tasks to complete =t -
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d. Address 2 P.0. Box
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f. *Federal LD. Number 91156789 DUNS Number
O
h ;:‘ie;nwwne[measecneck ety O caunty
O uUs. Forest Senice O .. Forest Senice - Patrol District
QOU s Bureau of Land Management © Other Federal Agency 4
O Federally Recognized Native American Tribe O Educational Institution
@ Nonprofit Drganization - 501(c)(3) status only © state Agency =
Onietint &
b
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Navigation Tools and Tips

Navigation Buttons:

% Instructions / Information (i-bubble) - Provides instructions / information for a specific item or
screen

s Screen Help (yellow-book) - Provides detail instructions about a specific functionality (not
available in all screens

=) Show Lookup/Drop Down - Displays a list of valid values for a specific field

&  Go - Displays the respective screen

) Next Page or Tab

W | ast Page

O .

Y Previous Page or Tab

®

First Page

E Click to Select

Show Documents — Displays reference documents (i.e., Regulations, Appendix, Soil Conservation
Standard and Guidelines, Soil Conservation Plan Checklist, Location Map, Application Submittal
Instructions)

Logout — Logs you out of the grant application section of OLGA

Action Buttons:

+ OK .
Updates or Saves an action
C I .
Cancels an action
set
Allows setup (add or change) a current screen
Revi .
Allows review of the current screen
Find . . L
Finds the selection criteria entered
-
Closes the current screen and returns to the main screen

= .
Saves entries
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Save ¢ i
Saves entries and moves to the next page

Checks for errors
Displays erors
Displays the current section in pdf format

v Spell Performs a spell check on the text entered in the respective section

| E Show Tree |

Displays a site map of the current section / tab

Tips to Delete / Correct Data Entries and Navigate:

{2 EGrAMS : Application Index - Windows Internet Explorer (N EES
Index tab — Access the Index G0~ B mmnm ORI TGE
tab to: Ele Edt Ven Favarites Tods He
i.? éEGrAMS Application Index
e Delete data entry in a 3 Qﬁ‘/{;&m Mt Vetis i U :
-r - ., GRANTSAND COOPERAT’VEAGREEMENTS F'ROGRA [}
specific section of the TS ¢ Timeout Left: 29 mins ate: 1an 0810
app“ca‘“on n V Adv Program:  Grants and Cooperative Agreements Fragram - 200912010
Xgplication: Restoration - South winds Area Show Documents
N
_| ndex | Pproject bescription Attachments CostEstimate | ERDS (0JO)
Click the appropriate * — [Status [ et [Exrors [Comments  Fies |
under the "Del” column to i — s °
delete data entrieS. RED?MD'EE“.‘EQEL?EI;JG\;hﬂ;eng‘r‘ig;zedPmemre = QY Recreation and how OHY =2
. . . C. Describe the size of the specific Project Area(s) in acres andfor miles ]
Note: All entries contained in >
e . . E. List of Reports m” x
that SpeCIfIC section WI” be F. Goals Oh‘JecﬂveS and Methodolooy  Peer Revigws B %
deleted G. Plan for Protection of Restored Area B x
Additional Documentation
' 1. Project-Specific Maps ]
2. Project-Specific Photos (]
Project Cost Estimate
° Access “Errors”: 1 Project Cost Estimate [=] =
2 Project Cost Summar, [m]
Eﬂ\'erﬂﬂ’iBl’“ﬁ‘ Revi . (ERDS)
Tand ITEN 2 3
H 1 — ITEN 3 ?grn ect under CEQA Guidelines Section 15378 jm|
CIICk On the approprlate 0 \TEr‘-Mrlmpjam-jftms Praject on Wetlands ] E3}
under the “Errors” column to e — — .
Done @ mntermet fy v H100% <
access the errors for that -

specific section.

o Verify the “Status” of specific
sections of the application
has been entered.

e Navigate to specific sections
of the application by clicking
on the specific section.
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. . . {2 EGrAMS : Section Application Entry - Windows Internet Explorer JEIES
Saving and Validating Data (& o wozsm 5% %/ [ &5

Fle Edit View Favorites Tools Help

3 | {E EGrAMS : Section Application Entry

As you're working through the T =
application you should click the _[g nyf// sy Mot Vehile Recreatin

‘Save’ button |n each Screen to GRANTSANDCOOPERATNE'AGREEMENTSF'ROGRAM [_lll\ =

% Section Application Entry @ Timeout Left: 3 mins Date: Jan-08-10)|

h i Cgency  OHV Agventures Program:  Grarts and C Program - 2009/2010
save t e entrles' oplication : Restoration - South Winds Area Show Dacuments|
i ex Proiect Description Attachments Cost Estimate ERDS ® @
(@ Save] (@ 5ave+| [E validate | (& ] [#@roF] [Bacony [EShow Tree ] (O (O

2. Natural and Cultural Res~.wrses - Q 2. _ Instructions

2. Natural and Seffural Resources - Failure to fund the Project will result in adverse impacts to —

SHEC: all that apply)

H 3 H ’
And click the ‘Validate’ button to /~ Dcmestcwaer sl (2 pors ﬂ
[ archealogical and historical resources identified in the California Register of Historical Resources or the
Check for errors_ Federal Register of Historic Places (3 points )
[ stream or other watercourse (3 points)
[ sails - Site actively eroding (2 points)
&

[ P e N

If errors eXISt durlng ‘Vallda‘tlon,’ Describe the type and severity of impacts that might occur relative to the checked itern(s):
the following message appears: O

Message from webpage E| GommentLine

User Nlame: Jsovs

nture ] | Agency: OHV Adventures

k3

" ) Errors fﬁuﬂd duf'ng \"ahdahom. @ Internet 45 | ®i0% -
\'J Click [OK] to view Errors now

Lok [ conce |

Click ‘OK’ to display the error(s).

The “Errors and Warnings"
screen will display.

“Errors and Warnin gs n rﬁ EGrAMS : Errors and Warnings - Windows Internet Explorer |;||§||z|1

| 134.186.25.133

screen

+ Errors and Warnings o LU}

FProgram Mame: Grants and Cooperative Agreements Program - 20092010

Please select the criteria and click Find to Filter records....

Category: =l Error Type: |ALL ~| [#Find |

Errors will be listed, identifying
the “Category” where the error
exists and a description of the
error. |_lcategory _|Code [Descripon  [+info]

S| E;o;ircitmion <1006 ;;ﬁi?iitsenteredforsedion List of Restoration
CIICkIng on the CheCk bOX E = Project Cost FOO Funds requested or Project costis zera or not
will take you directly to the error SEIEE SIEES
for CorreCtion. = Ersonj;cattgost Foo2 gluonrgudgettransadions entered for fiscal year -

Froject Cast Funds requested 0.00 should be greater than
Once the error iS corrected i | Tz e F201 or equal to minimum requested amount of
b

| - 10,000.00
‘Save’ and ‘Validate’ again to
ensure the error has been
corrected.

[ rint causes and Solutien r@ PDF Preview | [X Close

Done @ Internet i v Hooom v

Page 6 of 7 STEP 6: ENTER GRANT APPLICATION



{2 EGrAMS : Evaluation Criteria Application Entry - Windews Internet Explorer

Use the “Show Tree” B 58]

button to Navigate within a e
Tab : S = -
ﬁ@“—r.@ﬁm /%W Veﬁmﬁ /?WL?M :
Y th “Sh T » # GRANTS " NDCOOPERATIVE'AGREEMENTS F'RDGRAM ‘-[_II gV
Oou may use the Oow lree
button to navigate within a tab. ff?"“ ESJ;?Z;“'”‘”’” T v tmsmen
‘ublic Review Certifications Non-ProflEduc ‘) Evaluation ® @
Click the “Show Tree” button to (@ 5vs) [@5aver] [ vaiidate] [EEo]
display a site map of the current
tab.
Oves ONo
. Starting (Monthiyear) & Ending (Month/year) i/
The neXt Screen dlsplays an - Off-Highway Vehj urtumthahu[OHvRatiwuunununiW;‘J
example of a “Show / Section | eSS oms oppotnt (04 ) ¥
Tree” SCI'een / ii. Total Miles Of Routes Available For OHV Recreation
iii. Total Acres Of Open Riding Available For OHY Recreation
V- oMy Visitation (visitor days) 1
Remember: Y.OU may aISO E RauuoYOHvV\snanoniOHVOnoortumhf\i)
navigate within a tab using the
Next & and Previous & S T

buttons to the right of the “Show
Tree” button.

.
{= EGrAMS : Section Tree - Windows Internet Explorer

£ 134.186.25.133

= Section Tree

“Show / Section Tree”
screen

E-Evaluation Criteria

This screen displays an
example of a site map for an
Evaluation tab.

|_5_|---C|H'\.-r Visitor Opportunity Summary

i-OHW Vigitor Opportunity Summary
CH.- Vigitor Qpportunity Surmmary (2]

----- Cuality of OHY Oppeortunity

----- Variety of OHV Opportunity

- gency Contribution

Clicking on a specific section,
then clicking the “OK” button will
naVigate you direCtIy tothat | K. - Project Performance
screen within thattab. | | .. Previous Year Performance

Rrevention of OHV trespass

reventien of OHY trespaszs - Fence (Page 1)
iPrevention of OHV trezpass - Patrol (Page 2
5-----Prs-.-sr'ticr' of OHV trespass - Measures (Page 3)
E-OHV Education

i--0HV Education - Page 1 IE‘
v OK

IDone & Internet v H 0% -+

Page 7 of 7 STEP 6: ENTER GRANT APPLICATION



