STEP 3: PROJECT DIRECTOR REQUEST

The Project Director for your agency must complete a ‘Project Director Request’ in the On-Line Grants
Application (OLGA) for each Grant cycle for which the agency is applying.
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Getting Started

Date: Jan-06-10|

Welcome ta the On-line Grants Application (OLGA) for California State Parks' Off-Highway Motar
Vehicle Recreation program. OLGA is a web-based application system which aids users throughout the
EGrAMS (OLGA) Login | grants process. Move the mouse over the options in the left pane of the home page to view additional
Grant Opportunity details for each option.

Notification

If you would like to apply for a grant. and this is your first time to use OLGA. you should click on the
“Cetting Started” button on the left side of this screen to leam how ta register your agency and create a
user profile. You will also learn about designating a Project Director, wha will coordinate project requests
and user accounts for your agency.
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ser Profile

Project Director
Request

™~ If yau are a returning user, click on the ‘EGrAMS (OLGA) Login* buttan to begin your session.
Instructions
Review Preliminary The purpose of the Grants program is to provide for well managed OHV Recreation by providing financial
Application assistance to eligible agencies and organizations that develop, maintain, operate, expand. support, or

contribute to well managed, high-quality, OHV Recreation areas, roads. and trails, and to respensibly
maintain the wildlife, soils, and habitat of Project Areas in a manner that will sustain long-term OHV/
Search Grants Recreation.
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Step 3 - Click the “Grant &
Cooperative Agreements” box to
select.

Your selection will automatically
populate the “Grant Category”
field in Step 2.

This action will display the
screen in Step 4.
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screen in Step 5.
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Step 5 - Click the “GCA-11"
box to select “Grants and
Cooperative Agreements
Program - 2011/2012".

Your selection will automatically
populate the “Grant Program”
field in Step 4.

This action will display the
screen in Step 6.

Step 6 — Once all required
fields are completed, click the
“OK” button.

If done correctly, you will see
the following message:

Windows Internet Explorer

1 ': Froject Cirector Request successfully submitted
.

Lookup - Windows Internet

& hitp://134186.25133finclude/FrmLookup.aspx?ControlName= ctll ookupGrantProgram&t

Code :
| Description :

I a LDDkl-IDI I ® Reset | | X Close
i Record Count : 4 Page 1 of 1
ode Neccrinlio
| [ | Gca-08 E::S::rin_dzggg%ggve Agreements
GCA-09 E::S::rin-dzgg S%?S\Fe Agreements

.I GCA-10 Errsglfg rﬁﬂ_%%;: ngrﬁive Agreements |

O cca-11 E:Sgﬁgriﬂ_dzgﬁlﬁjgﬁgve Agreements
F
l
N

H125% -

ject Director Set-Up Request - Windows Internet Explorer

If not, you must correct the
errors.

Note: An OHMVR Division
Grant Administrator must
activate the Project Director
Request before you are able
to proceed.
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Once you submit the Project Director Request, OLGA will generate an e-mail to notify
you that your request has been activated. Once this occurs, as a Project Director, you
may proceed with completing the following:

1. Create an Application. Refer to ‘'STEP 4: CREATE APPLICATION’ instructions.

2. Assign Users to Projects. Refer to ‘STEP 5: ASSIGN USERS TO PROJECTS’
instructions.
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