STEP 2: CREATE USER PROFILE

You must create a user profile to access the application functions within the On-Line Grants
Application (OLGA). If your user profile has already been created in OLGA you do not need to

complete “Step 2" again.

2 EGrAMS : Home - Microsoft Internet Explorer
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Step 1 —In the “Home page, Rl Edt Vew Fouortes Took Hep
H “ HPa%d Back = (L) % N D seach Sleravoites €3 (30 B Kl 3
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This action will display the %‘/{Mw Mot ek Bocreation
screen |n Ste 2 GRANTS AND COOPERATIVEAGREEMENTS PROGRAM
p : Date: Jan-06-10}
Home
Gelling Started Welcome ta the On-line Grants Application (OLGA) for California State Parks' Off-Highway Motar
Vehicle Recreation program. OLGA is a web-based application system which aids users throughout the
EGrAMS (OLGA) Login | grants process. Move the mouse over the options in the left pane of the home page to view additional
Grant Opportunity details for each option.
Notification
N|/Reaister Your Agency If you would like to apply for a grant, and this is your first time to use OLGA, you should click on the
“Cetting Started” button on the left side of this screen to leam how ta register your agency and create a
: Create User Profile ) | user profile. You will alsa leam about designating a Project Directar, wha will coordinate project requests
et and user accounts for your agency.
Request
e If you are a retuming user, click on the "EGIAMS (OLGA) Login® button to begin your session.
Instructions
Review Preliminary The purpose of the Grants program is to pravide for well managed OHV Recreation by providing financial
Application assistance to eligible agencies and organizations that develop, maintain, operate, expand. support, or
. contribute to well managed, high-quality, OHV Recreation areas, roads. and trails, and to respensibly
Validate Workstation
: maintain the wildlife, soils, and habitat of Project Areas in a manner that will sustain long-term OHV/
Search Grants Recreation.
~Current Grants
Granta Cooperatige | ¥oU have any technical difficulties accessing the application, please contact the OHMVR
e Division at (916) 3244442 or at ohvinfo@parks ca gov. Please include your full name and complete
telaphone number (with area cods).
H H n n California.gov Home | OLGA Home | Contact OLGA | Contact Information | State Agencies Directory
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> EGrAMS : User Setup - Windows Internet Explorer

e User Names and Passwords
are alphanumeric

e User Names must have a
minimum length of 3
characters and a maximum
length of 10 characters.

e Passwords must have a
minimum length of 5
characters and a maximum
of 15 characters.

For the “Designation/Title” field,

click the il 'Show Lookup'
button.

This action will display the
screen in Step 3.
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 User Setup 8 Il (*)-required field Date: Jan-08-10|
User Details
Home .
Getting Started e
. *Confi
EGrAMS (OLGA) Login || *Password pagg:,\‘;.;zjm
E T *Eirst Name “Last Name:
Motification
Register Your Agency || “Display Name
Create User Profile “address Ling 1:
Project Directar Address Line 2
Request
Public Review “City “State [=])=Zip1 zip2
Instructions “Phone Phone Extension
Review Preliminary
Application Fax Menu Style
Validate Workstation *g-Ilail Address
Search Grants *Designation / Title: [ "Role Code : [
Current Grants
Barent Agency
Grant & Cooperative
Agreements
“TPassword Reset Yes © Mo User Status
/ Comment Line:
¥
Done @ mnternet 4h - Biow -
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ﬂ; Lookup - Windows Internet Explorer

Step 3 — Click the appropriate

box to select your title. If you do €l B iaanis
not find your title listed, select
“Other”. Code:
Description :
Your selection will automatically [& Lookup | [@ Reset | [X Close |
populate the “Designation/Title Record Court 39 Page 101
field. Code Description A
) i i i O 4D Assistant Director
This action will display the O Re Archeslogist
screen in Step 4 ASLP Asst Superintendent
BQ Business & Cuality Manager
CA County Administrator -
O CcEo Chief Executive Officer
O CcH Chief, OHMVR Division
O cum Contract Manager
O CTr Contraoller
O DR Director
O Ec Envirenmental Coordinator
O ED Executive Director
O ENG Engineer
M Frc Financial Controller 9
I € nternet 3 | ®i0% -
_
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field, click the -] Show Lookup
button. . 5
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This action will d|sp|ay the + User setup P W ) required ficld Date: Jan-08-10)
screen in Step 5. ,
p Getting Started LomNae
EGIANS (OLGA) Login | [*Bassword T
SL?%‘CL;TS:“UW “Eirst Name: “Last Name
Register Your Agency || "Display Name
Creste User Profile || *Address Line 1
Froject Director Address Line 2
Reguest
Public Review 2 [Zin 2
Instructions —
Review Preliminary
Application Eax HMenu Stie:
Validate Workstation || =g-lail Address
Search Grants *Designation / Title: = “Role Code =)
Current Grants
Grant & Cooperative Barent Agency E
Agraements “County =
Password Reset Yes * Mo User Status [Show Security
or
Comment Line:
]
Done @ mnternet dp v Bi0w -
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Step 5 — Click the box for
“GRANTE Grant Applicant”.

& | http://134.186.25. 133/indude FrmLookup.aspx?ControlName =ctLookupRole

Description | |

Your selection will automatically
populate the “Role Code” field.

| @ Ll:ll:lkupl | ® Reset | | X Close |

ecord Count:

Description

This action will display the
screen in Step 6.
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GRAMTR  Division Staff
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Step 6 - FOf the “Parent (;- S ‘g, tp://134, 186,25, 133/user [Set_Sec_Usr.asp V| | % ﬁ gle |

- . B File _&( Vew Favorites Ioos el
Agency” field, click the » PR
L} )
Show Lookup' button. - =
ﬁﬁ /f -éwa Mot Vehicls Focreation
= GRANTSAND CODPERATI'VEAGREEMENTS PROGRAM “hny.
This action will display the 5 user serup O 1A
screen in Step 7.
Getting Started
EGrANS (OLGA) Login || e
o R L [
Notification LastName
Register Your Agency ]
Create User Profile |
Project Director ]
Request
Public Review sl |=zet|  zezl |
Insiieions PhoneEgension: | |
Review Preliminary
Application Menu Style: Drop Down List
Walidate Workstation “g-Nlail Address ‘ \ ‘
EerE EEE “Designation / Tite: | |[=) RoleCode: | = |
Current Grants e — ‘ ‘ ‘
Grant & Cooperative
Agreements *County [ = ]
Password Resel Yes * Mo UserStgtus© nactive
Comment Line:
&)
Done @ mnternet dp v Bi0w -
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Step 7 — Click the appropriate

box to select your agency. €l B iaanis

Note: Only one agency may be datLit

selected for each logon. If you
will be working on multiple
applications (multiple agencies)
you must create a user profile
for each agency.

Description :

| @ Ll:ll:lkupl | ® Reset | | X Close |

Fecord Count: 151 Page 1af4 @ @

Description
94-6001549 12 th District Agricultural Association
94-6000502 Alameda County Sheriffs Office
94-6000502 Alameda County Sheriffs Office

|

T 00O

Your selection will automatically
populate the “Parent Agency”

i [] 98-7654321  AllTime Yankees
field. [0 94-5000504  Alpine County Sheriffs Office
O 37-1473291 American Conservation Experience
This action will display the [0 26-2476167  American Desert Foundation
screen in Step 8. [0 84-0437540  BLM - Arcata Field Office
[0 94-0437542  BLM - Bakersfield Field Office
[0 76-0252600  BLM - Barstow Field Office
[0 76-0872500  BLM-Bishop Field Office
O 76-0002963 BLIM - California Desert District
[0 91-9784654  BLM - California State Office
M 91-A71R480 Bl I - Coloradn River District b
I € Internet 3 | ®i0% -
_

{Z EGrAMS : User Setup - Windows Internet Explorer

Step 8 - FOI' the “County" fleld, & v ‘g 134,186.25.133 ¥ [#2][x ﬁ

click the [ 'Show Lookup' P T ——
button.
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This action will display the S ser serup O L C)-roauived icid

screen in Step 9. S —

Getting Started Coin Name:
B “Confirm
EGrANS (OLGA) Login | |*E Password:
Grant Opportunity e
Notification Lestiiame
Register Your Agency
Create User Profile *Address Line\]
Project Director Address Line 2
Request
Public Review S (=t Bzei 20
Instructions *Bhaone Phene Extension :
Review Preliminary
Application Eax Menu Style :
Validate Workstation || =g-lail Address
Search Granis *Designation / Title "Rols Code =
‘Current Grants PBarent Agency
Grant & Caoperative
Agreements “County
Password Reset ‘Yes * Mo User Status Show Security
+ OK __0 Cancel
Comment Line:
L
Done @ mnternet dp v Bi0w -
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Step 9 — Click the appropriate
box to select the county in which
your office is located.

Your selection will automatically
populate the “County” field.

This action will display the
screen in Step 10.

™

g, http

£ Lookup - Windows Internet Explorer
134.186. 25. 133indude FrmLookup.aspx?ControlMame =ctlLookupCou

Code:

Description :

| @ Ll:ll:lkupl | ® Reset | | X Close |

Fecord Count:

58

Page 10f2 @ @

Description 4

O o Alameda

] 003 Alpine

] aos Amador

hvl o7 Buite -

O oo8 Calaveras

B o011 Colusa

o o132 Contra Costa

E 015 Del Narte

o o7 El Dorada

O o019 Fresno

O oz Glenn

O oz2 Humkboldt

O o025 Imperial

M 027 Iy s
I € Internet - ®i0%n -

| B3

Step 10 - Click the “Show
Security” button.

This action will display the
screen in Step 11.

= EGrAMS : User Setup - Windows Internet Explorer

EEX

Getting Started
EGIANS (OLGA) Login

Grant Opportunity
Notification

Register Your Agency
Create User Profile
Project Directar
Request

Public Review
Instructions

Review Preliminary
Application

Walidate Workstation

Search Grants

* User Setup ®u

S /, 9ﬁ /{;é«m Mt Vhicle Rocreation

GRANTS AND COOPERATI’VEAGREEMENTS PROGRAM Dy

(*)-required field Date: Jan-08-10|

“Login Name:

*Password confirm
Password:

*Eirst Name: *Last Name:

*Display Name
*Address Line 1
Address Line 2

“Gity Glate: [=)*zip 1 Zip2
Ehane PhemwExtension :
Fax Henu St

“g-Mail Address

*Designation / Title: [=) “Role Code (=]
Current Grants

Parent Agen
Grant & Cooperative ||~ oeney =
Agreements *County =

Password Reset Yes © Mo User Status | Inactive [Show Security

Tox
Comment Line:
L
Done @ mnternet dp v Bi0w -
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Step 11 — Click the [ 'Show
Lookup' button for “Security
Question 1”. A list of security
guestions will display.

Click a box to select a question.
The question will automatically
populate in the field.

Enter an answer to the question
in the “Security Answer 1" field.

Note:
You must select and respond to
at least one “Security Question”.

Click the “OK” button after you
have entered your response to
the selected question.

After clicking the “OK” button,
you should receive the following
message:

r D
Message from webpage @

User profile created successfully with an Inactive status. You can log in
once the status is activated,

You will be notified when your account status has been activated

"User profile created
successfully with an Inactive
status. You can log in once the
status is activated. You will be
notified when your account
status has been activated”

If not, you must correct the
errors to complete ‘Create User
Profile’.

Note: An OHMVR Division
Grant Administrator or the
agency’s Project Director
must activate your user
profile before you are able to
proceed.

{2 EGFAMS : User Setup - Windows Internet Explorer

~| 4[] [

Fle Edt vVew FaEs Tooks Hep
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Wty Mhtae Vobile Roreatin

GRANTS AND COOPERATIVE AGREEMENTS PROGRAMZ L) V. -

G Jetsan

123 Street

city

(333)333-4444

ajeston@ca gov
AD ]| Agsistant Dire

Kgtate{CA [ zip 1{55555 |zip 2{4444
PhoZg Extension

*Role Code: |GRANN

User Status

(o] Grant Applicant

~ OK © Cancel

Comment Line: Enter your e-Mail address
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